Implementation Guidelines for Cross-Institutional Course Registration and Digital Self-Learning Courses at Asia University
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Article 1:
In accordance with Article 14 of the University’s academic regulations, Asia University (hereinafter referred to as "the University") has established these guidelines for cross-institutional course registration and digital self-learning courses to maximize teaching resources and facilitate students’ access to courses at other universities.
Article 2:
The scope of cross-institutional course registration for University students includes courses offered by domestic and international universities recognized by the Ministry of Education, available during both the fall and spring semesters, as well as digital self-learning courses available on the internet, which provide certification upon completion. For students studying at foreign institutions, participation is limited to those recommended by the government and the University. Summer term cross-institutional courses are governed by additional University regulations.
Article 3:
Students participating in cross-institutional courses at foreign universities will have their academic status managed according to the University’s “Guidelines for the Handling of Student Status During Study Abroad."
Article 4:
Credits earned through cross-institutional course registration will be counted towards the student’s total credits for the semester. The University’s academic regulations will govern the maximum number of credits a student may earn from courses at another institution each semester, as well as the handling of cases where failing grades reach the threshold for dismissal.
Article 5:
Undergraduate and graduate students, as well as students who have applied for special service projects (hereinafter referred to as "project students") from the 94th academic year onward, will be subject to the cross-institutional course registration credit limits and regulations as outlined in Article 14, Section 1 of the University’s academic regulations. However, students enrolling in flagship courses offered by the AI Alliance are exempt from credit limitations.
Article 6:
Undergraduate students, graduate students, doctoral students, and project students from the University may engage in cross-institutional course registration with the “Central Taiwan University System” (comprising China Medical University, Tunghai University, Feng Chia University, Providence University, and Chung Shan Medical University), in accordance with Article 14, Section 2 of the University’s academic regulations.
Article 7:
Credits earned from digital self-learning courses are not subject to the semester credit limits. Additional details regarding subsidies for related expenses will be separately stipulated.
Article 8:
The University’s students must adhere to the following principles when registering for cross-institutional courses:
1. Students wishing to register for courses at another university must ensure that the desired courses are not offered by their own department or program during the semester. Prior approval must be obtained from the respective department/program head before registration.
2. Students must complete the “Cross-Institutional Course Registration and Digital Self-Learning Course Application Form” before the add/drop deadline, obtain approval from their department/program head and the Academic Affairs Office, and then complete the registration process at the host institution. Subsequently, the student must finalize the registration process with the University’s Academic Affairs Office.
3. The class schedule of the courses taken at another university must not conflict with the University’s courses, unless the student has been selected and recommended by the government for study abroad. Otherwise, credits for any conflicting courses will not be recognized.
4. Grades for courses taken at other universities will be evaluated and calculated according to the regulations of the host institution. Upon completion of the course, grades must be sent to the University’s Academic Affairs Office for record.
Article 9:
Students wishing to register for digital self-learning courses must complete the “Cross-Institutional Course Registration and Digital Self-Learning Course Application Form” before the add/drop deadline, obtain approval from their department/program head and the registration and curriculum office of the Academic Affairs Office, and proceed directly with the learning process upon registration.
Article 10:
Students from other universities wishing to register for courses at the University will follow these procedures:
1. Before the University’s add/drop deadline, students must complete the internal application process according to their home institution’s regulations. Once approved by the course instructor and department/program head, they must finalize the payment and registration process at the University’s Academic Affairs Office.
2. Before completing the registration process, students must pay the tuition fees as per the University’s fee schedule. If the course requires the use of computer or language labs, additional fees may apply. After registration, changes, withdrawals, or refunds will not be allowed unless a course is canceled due to insufficient enrollment.
3. For courses with limited enrollment, University students will be given priority in course registration.
4. Grades for courses taken by students from other institutions will be evaluated according to the University’s grading system and recorded in the student’s home institution’s academic records.
Article 11:
For students participating in cross-institutional courses with universities within the University’s inter-school alliance, course selection, scope, and credit fee policies will be governed by the inter-institutional cross-registration agreement signed between the universities.
Article 12:
For matters not addressed in these guidelines, the relevant regulations of the Ministry of Education and the University’s academic policies shall apply.
Article 13:
These guidelines will take effect upon approval by the Academic Affairs Meeting and the President’s endorsement. Amendments will follow the same procedure.

