Asia University Guidelines on Class Suspension, Resumption, and Make-up Classes in Response to the H7N9 Influenza Outbreak
To address the possible occurrence of H7N9 influenza cases on campus and to cooperate with disease prevention measures, the following principles for class suspension and make-up are established to protect student health and ensure their right to education.

I. Class Suspension Criteria and Measures
1. Criteria for Class Suspension
The university will suspend classes under the following circumstances:
(1) If a student shows symptoms while on campus and is clinically diagnosed by a physician with H7N9 influenza, the student will be suspended from classes for 7 days (including holidays). Absences during this period will be treated as excused.
(2) If an instructor is diagnosed with H7N9 influenza, the same 7-day suspension applies. During this period, the responsible department will arrange for a substitute teacher to cover the course.
2. Authority and Process of Class Suspension
If any student exhibits symptoms such as fever, coughing with minimal phlegm, accompanied by headache, muscle aches, or general discomfort, the class representative must immediately notify the “Health Care Section” for follow-up. If a confirmed case meets the suspension criteria, the university's “Influenza Response Team” will determine whether to suspend the class and inform the entire class accordingly.
3. Supporting Measures for Class Suspension
(1) The Office of Academic Affairs and all departments must establish dedicated web pages to share information related to class suspensions and make-up due to influenza. Advisors should ensure effective communication with students and compile contact information (mobile numbers, emails, and home phone numbers) for departmental use.
(2) Advisors must proactively contact students at home by phone or email daily to monitor their physical and mental well-being and their home study progress.
(3) During a full-class suspension, instructors may upload learning materials to the designated website and encourage students to study online as needed.

II. Resumption and Make-up of Classes
1. Students diagnosed with H7N9 influenza may return to class only 24 hours after symptoms have subsided. Other students may return 5 days after the start of class suspension.
2. Each credit hour must still fulfill the requirement of 18 weeks of instruction. Any unfinished coursework due to class suspension must be made up using the following methods:
1. For students who took sick leave, instructors must post the course materials and progress on the department or center website within 3 days.
2. For full-class suspensions, instructors may schedule make-up classes during the semester or apply for access to e-learning platforms through the Distance Education Center to create digital course videos for students.
3. Courses not completed within the semester must be made up during winter or summer breaks.

III. Make-up Examinations
1. If a student is officially excused due to influenza isolation during midterm or final exams, they should coordinate with the instructor to take a make-up exam after their leave ends.
2. If a class suspension coincides with midterm or final exams, the instructor should reschedule the exam after the suspension is lifted.
3. If the entire university is suspended, the midterm/final exam schedules and grade submission deadlines will be postponed accordingly.
4. For students taking leave due to suspected influenza during exam periods, their absence should be leniently approved.

IV. Other Matters
For matters not covered in these guidelines, the university will revise this “Class Suspension, Resumption, and Make-up Guidelines” according to the severity of the outbreak and in compliance with government disease prevention policies, subject to approval by the University President before implementation.

